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3 July 1956

M FOR: Director of Persoanel
Death of Agency Duployees
Reglstion [ =eicyec Emergencies”

1. Mhe refersmced regulation prescribes procedures to be followed
in comnection with employee emergencies and includes & provision thet
the Plrecter of Fersomnel is to be notified imediately of any emergency
afferting en Agency suployee.

2. Ope of the most importaut considerstions bas to do with the
notification of next of kin or emerpency addressce in the event of on
employee's death, It is ezsential that such notification be made as
socn a8 possidle and, 1f comsistent with security, that the next of kin
be advised of the saployee's relationship with the Agency. It is there-
fore yequested that you establish e stendard opereting procedure which
will insure that expeditious action is taken in copsultation with all
interested Agency components, o determine immsdiately what shoull be

\ mergencies, i.e., who should notify the next of kin, axre
there any seowrlity problems invelved, eto.

3. Whem this standard opersting procedre is reduced to witing
sl cocrdimated with intercsted components, plesse submit it for my re-
iew and agpreval as well az that of the Deputy Director of Centml
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